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Student Guide – Introduction
In this guide you will be introduced to the basics of participating in the Settlement Planning
Education Center (“SPEC”) online course system. This is a step-by-step guide on how to register
at SPEC, how to purchase a course, and how to navigate through a purchased course.
Before moving forward, let us first answer the question: “What is SPEC?”
SPEC is a program that allows the classroom to extend onto the web. Much like a standard
classroom, students have assignments and quizzes to complete. However, unlike a standard
classroom, SPEC’s virtual classroom may be accessed from any location that has an internet
connection. Further, students have one year to complete the course and may proceed through the
program at their own pace. Quizzes are open book and are not timed.
In summary, SPEC has the following benefits over traditional coursework:
1)
2)
3)
4)
5)

Ability to access the virtual classroom from anywhere in the world via the internet
No due dates – proceed at your own pace
You’ll never miss a day of class
Open book quizzes
Quizzes do not have a time limit (but should be finished in one sitting)

This guide is your map to SPEC’s electronic classroom. Good luck!
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Registration
In this section, you will learn how to register for a new account at SPEC.
1)

Go to www.settlementeducation.com. In the upper right hand corner of the home page,
click on “Log In.”

2)

If you already have an account with SPEC, you can enter your information on this page.
Otherwise, click on the “Register” button.

3)

On the register page you will be able to choose a username and password. Enter the
CAPTCA security code and then click on the blue “Register” button.

4

4)

After clicking the “register” button, the page will reload and you will see a message that
says: “Registration complete. You may now log in.” Enter your username and password
and log in. (You will also receive an email with your username for future reference.)

5)

After logging in, you will see your “Profile” page. After you purchase a course, will be
able to access it on this page. You can also edit your profile information by clicking on
the “edit profile” option.

6)

Please edit your information and add your first and last name. Then, scroll to the bottom
of the page (you can ignore the other fields) and click on “Update Profile.” Entering your
first and last name allows us to add this information to your completion certificates. If
you have any issues registering for the website, please contact Daniel Maxwell at (801)
951-0515 or at Daniel@SettlementEducation.com.
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Purchasing a Course
In this section, you will learn how to purchase a course and pay through PayPal.
1) After creating an account, you can purchase a course. To select a course, go to
www.settlementeducation.com and click on “Shop” in the main menu bar.

2) On the shop page, you will see a number of courses to choose from. For more information
on a course, click on the picture or on the “details” option. If you’re ready to purchase the
course, you can click on “Add to cart.”

3) Whether you click “Add to cart” on the shop page or on the product description page, once
you have added a course to the cart you will receive a message telling you that your course
was successfully added to the cart.

4) After you have added a course to your cart, you can click on the “View Cart” button.
5) On the cart page you will see a list of all the products currently in your cart. If you have a
promotional code, you can enter it on this page. Once you’ve verified the contents in your
cart, click on the “proceed to checkout” button.
6) On the checkout page, enter your billing information and click on the “continue” button at
the bottom of the page.
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7) After clicking on “continue,” you will have the option to go to PayPal to finalize your order.
Because SPEC uses PayPal for all transactions, SPEC never receives any of your financial
information. Further, PayPal enables you to pay with any major credit card or via your
existing PayPal account. Click on the “Proceed to PayPal” button to continue.

8) After clicking on the “Proceed to PayPal” button, your browser will be redirected to the
PayPal payment page. Here, you can log in with your PayPal account and choose your
payment method. If you don’t have a PayPal account, you can simply enter your credit card
information. Once you have entered your payment information, click on the “Pay” or “Pay
Now” button.
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9) After placing your order, you will see a confirmation that you’ve placed your order. You can
click on the “Return to Settlement Planning Education Center, LLC” button to go back to the
SPEC website.

10) You should receive an email from SPEC confirming your order. If you have any questions
about your order, please contact Daniel Maxwell at Daniel@SettlementEducation.com or at
(801) 951-0515.

11) You are now ready to access your course. Go to http://settlementeducation.com/login and
log into the site. After logging in, you will see a listing of your purchased courses. Click on
the course you’d like to work on and enjoy your course!
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Course Navigation
1) After logging in at www.settlementeducation.com/login you will be redirected to your profile
page. This is your main dashboard for the SPEC courses. If you click on the “Expand All”
button, you will see a course progress bar and a list of your quiz results for each course.

2) In order to access a course, click on the title of the course. This will take you to the course
home page. Click on one of the lessons to access the materials for that portion of the course.
For example, if you click on “Presentations” you will be able to access the audio
presentations for the course.
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3) Within each course there are different lessons (e.g., Presentations, Articles & Quizzes,
Textbook Readings, and Assignments). Some lessons (Presentations and Articles &
Quizzes) are further divided into topics. In order to complete a lesson, you must complete all
of the topics for that lesson. (Hint: if you click on the triangle bullet icon under the “Course
Navigation” heading, you will be able to see if a lesson has any topics.)
For example, if you click on “Presentations,” you will be brought to a page that shows the
topics for that particular lesson (in this case, you will see the title of the two audio
presentations). You will need to complete each topic before you can mark a lesson complete.
If a lesson has topics, you will need to click on the lesson topic title in order to access those
materials.

4) Once you have completed a lesson or topic, please click on the green “Mark Complete”
button. This allows you to track your progress through the course.
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5) For the “Articles & Quizzes” portion of each section, you will be required to take a short
reading quiz after each article. To view a PDF of the article, click on the bright blue title of
the article found just above the quiz box. In order to take the reading quiz, click on the title
of the quiz.

6) After taking a quiz, you have the option of viewing the correct answers. This will be your
only opportunity to view the correct answers.

7) There is a final exam for each course. You will only be able to take the final exam once all
the lessons and topics have been marked as complete. If you have finished the course but
cannot access the final exam, make sure you’ve clicked on the “Mark Complete” button for
all the lessons and topics for that course.
If you have any questions about how to navigate a course, please contact Daniel Maxwell at
Daniel@SettlementEducation.com or at (801) 951-0515. You may also want to view the “HowTo Videos” page at www.settlementeducation.com/how-to-videos. Good luck!
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